
TRINITY HEALTH RADIOLOGIC TECHNOLOGY PROGRAM APPLICATION CHECKLIST AND PROCESS (updated 6/26) 
 
TO APPLY TO THE PROGRAM contact the Program Director at the email address or phone number below. 

Trinity Health Radiologic Technology Program 
P.O. Box 5020, Minot, ND, 58701 

701-857-2316 
michelle.bratton@trinityhealth.org. 

 
APPLICANT CHECKLIST  

DEADLINE:  January 1 (or next business day) 

 CONTACT: The Program Director by email or phone above for a link to apply to the program. 

 ONLINE APPLICATION: Complete and upload documentation 

 COLLEGE TRANSCRIPTS: Upload with application or email/mail to the Program Director. Unofficial 

transcripts are acceptable to confirm prerequisites & College GPA (must be 2.75) until Fall grades have 

posted but Official Transcripts must be received before the deadline for the application to be complete. 

 Read and sign the OPTION TO WAIVE FORM provided by the Program Director after your eligibility to 

apply is established.  

 REFERENCES: Provide names, email addresses and phone numbers to Program Director, contact your 

references and ensure they look for the invitation to fill out the electronic reference form. 

 HIGH SCHOOL TRANSCRIPT: Upload with application or email/mail to the Program Director. 

 APPLICATION FEE: $35.00 (cash, money order or check made to Trinity Health) must be mailed to the 

Program Director at the address above or bring to your interview. 

 CONFIRMATION from Program Director that your application has been received and is complete-did you 

receive this?  If NOT, it is your responsibility to contact the Program Director before January 1.   

Detailed instructions on how to apply (see Policy Manual for the admission scoring process) 

1. Access the Application link (sent by the Program Director) to complete the application. 
a. Completing the initial application:  Click on the link and upload a current resume with your full 

name, address, email and phone number; high school and college locations and attendance dates, 
majors/degrees earned; employment history and the names of 3 reference (1 personal, 1 
employment and 1 academic). The information will self-populate to the application, but please check 
it for accuracy. Answer all required questions, upload documents, sign and submit. 

b. College transcripts. Official college transcripts are used to determine preliminary eligibility (2.75 GPA 
and prerequisites). If you are attending college classes when you apply, an unofficial transcript must 
be uploaded with the application or emailed to the Program Director. After fall grades have posted, 
you will need to submit an updated official transcript to the Program Director. 
 

2. If you meet initial eligibility criteria to apply, the Program Director will contact you again by email with 
further instructions and request the contact information for your references. 

3. References:  
a. References make up part of your admission score. Contact your references and inform them to 

expect an email asking them to complete a reference form. You will not be awarded any points for 
missing or incorrect reference forms, which will affect your admission score negatively. 

b. Provide the Program Director with the email address and phone number of your 3 references (1 
employment, 1 academic & 1 personal). They should be non-relatives who know you well and will 
give honest feedback about you.  

c. You will be asked to read the Applicant’s Option to Waive Form and send it back to the Program 
Director.  

d. The Program Director will contact your references and send them a link to fill out the electronic 
Reference Form with choice on the Option to Waive form. 

4. High school transcripts: Applicant must request transcripts be emailed or mailed to the Program Director.  
5. Application Fee: A non-refundable $35.00 application fee (cash, check/money order made out to Trinity 

Health) should be mailed to the Program Director or it will be collected at the interview. 
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Contact the Program Director if you have not gotten confirmation that your application is complete. 
Candidates who meet the requirements will be scheduled for an interview in mid-January. Application 
materials are scored as set forth below. 
 

REVIEW OF MINIMUM REQUIREMENTS TO APPLY 

• Age: Applicants must be at least 18 years of age. 
 

• Education: The American Registry in Radiologic Technology (ARRT) is the only certifying agency in the 
United States offering credentials in medical imaging and requires candidates applying to become a 
Registered Technologist (R.T.) by taking the ARRT radiography exam to first 1) possess at least an 
associate degree, and 2) complete an ARRT-approved clinical educational program (like this one).   
In accordance, Program applicants must demonstrate evidence of: 
1) having earned a(n) associate or baccalaureate degree; or  
2) current enrollment in a degree program that will earn the applicant an associate or baccalaureate 
degree before beginning the Program.   

Regardless of the degree held by the applicant, satisfactory completion of the following post-secondary college 
courses are required to be considered for admission to the Program to earn a clinical certificate in radiography: 

The Program’s Required Post-Secondary (College) Courses 
• 1 semester advanced level math (College Algebra, Precalculus, or Statistics) 
• 2 semesters/1 full year of Anatomy and Physiology 
• 1 semester of Physics 
• 1 semester of Medical Terminology 
• 1 semester of social/behavioral science course (Psychology, Sociology, Ethics) 
• 1 semester of Oral Communication/Speech 
• 1 semester of English Composition 

 

• GPA: The applicant must have a minimum cumulative college GPA of 2.75 at the time of application. 
 

• Other: Technical: Applicants must attest that they will meet the physical demands of a radiologic 
technologist: 
• Fine and gross motor coordination to respond promptly and manipulate equipment 
• Verbal and written communication skills to effectively communicate in English 
• Hearing skills to assess patient needs and communicate effectively  
• Visual acuity to observe patients, manipulate equipment and evaluate radiographic image quality 
• Ability to accomplish moderate lifting at a minimum of thirty pounds to ensure patient safety 
• Satisfactory intellectual and emotional functions to exercise independent judgement and 
discretion in the safe technical performance of medical imaging procedures  

These specifications will be documented by the applicant on the application form, through the interview process 
and through documentation by a Licensed Independent Practitioner on a Health Evaluation form provided by 
the Program if accepted into the Program. 
 

• Personal Requirements: Applicants must be able to: 
• Reason and exercise good independent judgement 
• Exhibit responsible, accountable and professional behaviors 
• Work under stressful conditions 
• Independently organize a work plan and meet deadlines 
• Communicate effectively with patients and healthcare team members 
• Exhibit professional discretion with confidential information 
• Attest to integrity of academic performance 

These requirements will be assessed by application documents, references and personal interview. 
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• Code of Ethics and Honor Requirement: The ARRT establishes and enforces Rules of Ethics for 
certification of good moral character. The conviction of a crime or felony involving moral turpitude, 
violations of academic honor codes or suspension/dismissal from an educational program may render a 
person ineligible to take the ARRT certification exam or can cause suspension or revocation of 
certification. While conviction of a crime or academic sanction is not an absolute ban to admission to 
the Program, the ARRT makes the final decision on eligibility to take the certification exam. ARRT 
certified radiographers also have a duty to report to the ARRT if an answer to any question below 
changes. As such, applicants to the Program are asked to answer and attest to the following questions 
on the application form:  
 

1) Have you ever been charged with or convicted of a misdemeanor or felony? (This includes court 
convictions and military courts-martial.)  
Answer “Yes” if you have: Charges or convictions—including stayed, withheld or deferred, set aside, or 
suspended; Any plea of guilty, Alford plea, or plea of no contest (nolo contendere); Court conditions 
applied to your charge—including court supervision, probation, or pretrial diversion; Traffic violations 
charged as misdemeanors or felonies; or Traffic violations that involved drugs or alcohol. 
Answer “No” if you have no offenses or if you have:  Offenses and convictions that occurred before you 
turned 18 and that were processed in juvenile court; Speeding and parking tickets that weren’t charged 
as misdemeanors or felonies and that didn’t involve drugs or alcohol (if you have any traffic violation 
that involved drugs and/or alcohol, you must answer “Yes”); Charges that were dismissed with no court 
conditions required (if conditions were required, you must answer “Yes”); Court records that were 
sealed or expunged (if you don’t have court documents that prove your case was sealed or expunged, 
you must answer “Yes”); or  Offenses you’ve already reported to ARRT and about which ARRT has sent 
you communication.  

2) Has a regulatory authority or certification board (other than ARRT) ever done one or more of the 
following?  

• Denied, revoked, or suspended your professional license, permit, registration, or certification?  
• Placed you on probation (excluding ARRT Continuing Education probation), under consent 
agreement, or under consent order?   
• Allowed voluntary surrender of your professional license, permit, registration, or certification?  
• Subjected you to any conditions or disciplinary actions?  

Answer “Yes” if one or more of these apply to you and the organization imposing the action wasn’t 
ARRT.  
Answer “No”: If you have no offenses; If your only offense is ARRT Continuing Education (CE) probation; 
or For offenses previously reported to ARRT and for which ARRT has sent you communication  

3) Have you ever voluntarily withdrawn—or been suspended, dismissed, or expelled—from an 
educational program you attended to meet ARRT certification and registration requirements?  
Answer “No” for offenses previously reported to ARRT and for which ARRT has sent you 
communication.  

Applicants with concerns regarding ARRT eligibility should speak to the program director and/or contact the 
ARRT at:  

ARRT 
1255 Northland Drive 

St. Paul, MN 55120 
www.arrt.org 

 
*****  If you have not received confirmation that your application has been received and is complete from the 
Program Director by January 1, you will not be contacted for an interview. If you have received confirmation from 
the program director by January 1, you will be contacted in December to set up a personal interview that usually 
takes place in mid-January.  Please feel free to contact the program director for any questions about the process. 
****** 
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